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YOV BO «MCI'3»

ITonoxenue
00 Y4eOH0-MeToqHYEeCKOM yNpaBJ/IeHHH

1.06mue moyioskeHUs

1.1. YuebHo-meTomuueckoe YipapneHue sABISETCS CTPYKTYpPHBIM MOApa3aeneHueM YacTHOro o0pa-
30BATEJILHOTO yYPEXKACHHUs BBICIIEr0 00pasoBaHus «MHCTHTYT COLMATBbHBIX U I'YMAHHTAPHBIX 3HAHHH)»
(manee — MHCTHTYT), COKpammeHHo — «YMY »

1.2. B cBoeit nearensroctd YMY pyKoBOACTByeTCs eHCTBYIOIMM 3aKOHOAATENHCTBOM P®, Vera-
BOM HHCTHTYTa, IPUKa3aMU M PACIOPSDKEHUSIMH PEKTOpPA U KypPHPYIOIIEro nIpopekTopa, [IpaBuiamu BHYT-
PEHHETO TPYIOBOI'0 paclopsika UHCTUTYTa, HACTOSIIUM [1o0KeHueM.

1.3. ltatHoe pacnucanne YMY yTBepxmaeTcs peKTOpPOM.

2.0cHoBHBIE 32129 B pyHkuun YMY

2.1.YMY obecnieunBaeT opragusaiuio, KOOPJIMHAIIMIO ¥ KOHTPOJIb BCEX BUIOB YUCOHOM U METOIH-
YECKOH pabOTHI 10 OCHOBHBIM 06pa3zoBaTenbHbIM porpammanm (OOIT) BBICITEro ¥ cpemHero mpodeccro-
HajpHOro obpasosanus (BO u CIIO) (6axanaBpuat, MarucTpartypa U cpefHee Ipo(ecCHOHANBHOE obpa-
30BaHue) B MHCTHTYTE.

2.2. Ha YMY BO370€HBI CIIEIYOIIUE 3a1a9H:

2.2.1. nnanupoBaHKe U oprausanys yae6Horo mporecca mo OOII BO u CITO cormacHo TpeboBaHU-
am u HopmatuBam OI'OC BO u CIIO u yTBepI€HHBIM y4eOHBIM IIaHAM;

2.2.2. mnaHupoBaHKe, OPTaHU3AIHSA U COBEPIICHCTBOBAHME METOMIECKOr0 00ECIeUeH:s YUeGHOro
npouecca B uHCTUTYTe o OOIT BO u CIIO;

2.2.3. ocymecTBieHre KOHTpoJs 3a cocraBiernem OOIT BO u CITO HMHCTUTYTAa, UX COOTBETCTBHEM
tpeboBanusm ®I'OC BO u CIIO;

2.2.4 xoopuHanus y4e6HOH M METOUYECKOH paGoTHI (hakyIbTETOB U Kadep HHCTUTYTA;

2.2.5. NMUEH3WpPOBaHME M aKKPEIUTAUHUs OTAENBHBIX HANpAaBICHUH, OTAEIbHBIX 00pa3oBaTeNbHBIX
nporpamm BO u CIIO;

2.2.6. mNOBbINIEHWE TENATOTHYIECKOT0 MACTEpCTBA MperojaBaTeNeif HHCTHTYTa W KBaJIU(pUKAITIH
y4e6HO-BCIIOMOTaTeNbHOrO IEPCOHANA HHCTHTYTA,

2.2.7. opranusanus BeIEHHUs IEIONPOU3BOACTBA MO KAJPOBOMY YUETY U JBIKECHUIO CTYJICHYECKOT0
KOHTHHI'CHTa HHCTUTYTa BceX GopM 0OyueHus;

2.2.8. ocymecTBIEHHE METOANYECKOTO PYKOBOACTBA YUeOHO-METOIHYECKAM LIIEHTPOM JUCTaHLMOH-
HBIX TEXHOJIOTUH U aTTECTAIlH CTYIEHTOB.

2.3. B COOTBETCTBHY C OCHOBHEIMHE 3aauaMi YMY peanusyeT clieqyome byHKUMH:

2.3.1.B yacTi METOMYECKOTO OGecIeueHust y4e6HOTo Iporecea:

2.3.1.1. xoopoMHANHUS NEATENBHOCTH (aKyJIbTETOB, Kadenp M0 YYeOHOH M METOIMIECKOH paboTe
MHCTATYTa IO pa3paboTKe y4eOHBIX MIAHOB MPOrPaMM JUCLHILINH, KOHTPOJIBHO-H3MEPHTEIBHBIX MaTEPH-
aJIOB, MaTepHalIoB 110 UTOrOBOH IOCYAapCTBEHHON aTTECTAIlHH, COCTaBICHHE IpadUKOB y4e6HOro Iporec-
Ca, paClIUCaHU# 3aHATUH, 3K3aMEHAIIMOHHBIX CECCHIi M IPYTHE;

2.3.1.2. cBoeBpemMeHHOE HH(DOPMUPOBAHHE OAPA3AETEHNN HHCTATYTA 06 H3MEHEHHH HOPMATHBHOTO
peryupoBaHus 00pa30BaTENBLHOTO MIPOIIECCa;

2.3.1.3. ocymecTBienre KOHTPOIS 3a COONIOEHUEM JIUIEH3MOHHBIX M AKKPEIUTALHOHHbIX HOpMa-
THUBOB;

2.3.1.4. paspaboTka H BHE/IPEHHE CHCTEMBI YIIPABJIEHUs KA9eCTBOM 06Pa30BaHMS B HHCTUTYTE;

2.3.1.5. oOHOBNEHHE HOPMAaTHBHO-METOJMYECKOH JOKYMEHTALH, perlaMeHTUPYIOIEeH y4ueOHBIH
IIpoLeCC;

2.3.1.6. pa3paboTka y4eOHBIX 1 pabounX yueOHBIX IIaHOB;

2.3.1.7. peneH3upoBaHue MOArOTOBIEHHBIX YYeOHBIX IOCOOHMI U METOIMUECKHX pa3paboToK;

2.3.1.8. u3nanve u pacnpesieNleHHe H3AAHHON yIeOHO-METOIMYECKOM INTEPaTypEI 10 Kadeapam;

2.3.1.9. KOHTpOJIb 3a COCTOSHHEM y4eOHO-METOAMIECKON TOKYMEHTAIMY B YIeOHBIX IOAPA3IeIICH-
X B COOTBETCTBHM C HOMEHKIIATY PO 1€,
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2.3.1.10. moaroToBka y4eOHO-METONMIECKHX JOKYMEHTOB K JIHIIEH3UPOBAHMIO H AKKPEIUTALIIL

2.3.2. B yacTH OpraHM3alMOHHOIO obeceyerus y4eGHOro mporecca:

2.3.2.1. nnanupoBaHue y4e6HON HArPy3KH [0 MHCTUTYTY B KOHTPOJIB €€ BBIOIHEHHUSE

2.3.2.2. pacuer mrarroro pacmucanus [1IIC no xadeapam, daxyIbTeTaM B COOTBETCTBHE C akTu-
YE€CKUM KOHTUHICHTOM CTYIEHTOB ¥ HOPMAaTHBAaMH BBIIIECTOSIINX OPraHU3allii;

2.3.2.3. KOHTPOJIb BEIIOJHEHHUS y4eOHOM HArPY3KH KA /IbIM IPENOaBATEIEM [0 HTOraM ceMecTpa;

2.3.2.4. y4eT KOHTHHI€HTa OOYYaIONIUXCS, COCTABIECHHE €XKEMECIIHBIX OTYETOB 110 JABMIKEHHIO KOH-
THHI'€HTA CTYAEHTOB I10 HHCTUTYTY;

2.3.2.5.KOHTpOJT 32 COCTaBICHUEM U BBINOTHEHHEM ILTAHOB PAGOTHI (PaKyIBTETOB U Kadenp;

2.3.2.6. cBoeBpeMeHHOE 0(OPMITEHHE U BEIa4a CTYACHTaM HJTH BBITYCKHHKAM GIAHKOB JOKYMEHTOB
00 obpa3zoBaHuy;

2.3.2.6. pacyet WTATOB MPOQEeCCOPCKO-TPEIIOAABATENBCKOTO COCTaBa (haKyIbTeTOB, Kadep;

2.3.2.7. yyacTne B NEPCHEKTHBHOM M TEKYILUEM IUIAHUPOBAHUM TIPHEMa CTYIEHTOB, (POPMUPOBAHHE
OTOOPOYHBIX M IPEIMETHEIX KOMHCCHIA;

2.3.2.8. opraHu3alys W OCYIIECTBIEHHE KOHTPOJIL 32 BBIIOIHEHHEM Y4eOHBIX ILTAHOB W IPadUKOB
yueOHOro mporiecca;

2.3.2.9. aHa/mM3 WTOTOB MPOMEXKYTOUHOrO KOHTPOJIS YCTIEBAEMOCTH ¥ TEKYIIeH aTTeCTALMH CTYICH-
TOB Ha (paKyIbTETAX;

2.3.2.10. npoBe/ieHMe TMATHOCTHKM Ka4eCTBa 3HAHUMN CTY/IEHTOB U BHYTPHCEMECTPOBOI aTTECTALM;

2.3.2.11. xoopmmHanus paboTsl (BaKyIbTeTOB U Kadeap MO OPTaHM3aIHH U IIPOBENCHUIO YIeOHBIX,
[IPOU3BOACTBEHHBIX, NIEAArOTUIECKUX, MIPEATUITIOMHBIX IPAKTUK CTYJIEHTOB, oOyuaromuxca mo OOIT BO
u CIIO;

2.3.2.12. popmupoBaHHEe COCTaBa IOCYAAPCTBEHHBIX aTTECTAMOHHBIX Kommccuii mo OOIT BO U
CIIO, yrepxnenue npencenatencit 'AK 8 Munnctepctse 06pa3oBanus u Hayku PO;

2.3.2.13. cocTaBnieHHe CTATHCTHYECKON OTYETHOCTH, BEJIEHHE YUeTa OCHOBHbIX [OKA3aTes el yuebHo-
MeToau4ecKor paboTel uHCcTUTYTa 10 OOITI BO U CIIO;

2.3.2.14. yyacTue B 3acenaHusAX y4eOHO-MeToamaeckoro CoBeTa HHCTHTYTA,

2.4.1. B yacTu KOHTpOIIA U aHA/IW3a UCIIOJIb30BAHKS Ay JUTOPHOTO (OHIA:

2.4.1.1.cocTaBinenue paclycaHusl 3aHATHIA CTYEHTOB BeeX (hopM 06yUeHHs, 00y darouXxcst 110 o0pa-
30BaTenbHBIM porpamMmam BO u CIIO cornacHO yTBepsKIEHHBIX FOIOBBIX PaO0YHX YUeOHBIX [UIAHOB;

2.4.1.2.cBeieHne QUCIMILIHH B IOTOK B paMKaX (aKyIbTeTOB;

2.5.1. B 4aCTH BO3MOXHOCTH MPOBEJEHHUS TEOPETHYECKOTO U MPAKTHIECKOTO 06YUEHHUS CTYIEHTOB
o OOIT BO u CIIO;

2.5.1.1. obecneyenne yueOHBIX ay IUTOPUIL OOIIETO MOJB30BAHM HEOOXOIUMBIM yIeOHBIM HHBEHTA-
PeM, TEXHHIECKUMH CPEACTBAMH 00yYIEHHUS Il OpTaHH3allUK IPAKTHYECKOM IOArOTOBKHU CTYIEHTOB;

2.5.1.2. cosnanue ycrnoBuit 1y BHEAPEHHS HOBBIX MH(pOPMAIMOHHBIX TEXHOJOTHH B 06pa30BaTEIIb-
HOM IIpoIiecce.

2.6. YMYV mpenocraBiseTcs mpaBo:

- 3alpalluBaTh OT CTPYKTYPHBIX MOJpa3e/eHHi HHCTUTYTa CBEICHHUS, MaTepHAaIbl U HH()OPMAIHUIO,
HEOOXOIUMYIO JUIS OTYETOB HHCTUTYTA,

- IIOJTy4aTh HeoOX0nUMYI0 HH(OPMAIIUIO OT CTPYKTYPHBIX MOAPA3AENeH H I PEIIeHHs BO3I0MKEH-
HbIX Ha YMY 3agay;

- TpebOBATE OT PyKOBOJCTBA Kadep CBOCBPEMEHHOIO [PEI0CTABICHHS JAHHEIX 1O 00 Harpy3Ke
Kadenpsl, ee pactpenenennio Mexay I1IIC, 0TYETH! O BHITOMHEHHH Y4eGHON HATPY3KH KaXKIOTO IIPEIo-
AaBaTels C y4ETOM COBMECTHTENILCTBA M pabOTHI IO YacaM, aKThl TOTOBHOCTH Kadeap K y4eOHOMY Toy;

IIposepsaTs Ha kadenpax HaTHYHe HOPMATHBHBIX JOKYMEHTOB IS BEICHHS YIeOHO-METOXMIECKOl
paboThl, akTHBHBIX GOpM X METOHOB 06yueHus, opraamsaruio CPC.
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3. IlpaBa, 00513aHHOCTH 1 OTBETCTBEHHOCTD COTPYAHHKOB U HaYaJabHuKa YMY

3.1. IlpaBa, 06s3aHHOCTH W CTENEHb OTBETCTBEHHOCTH pabotHEKOB YMY BBITEKAIOT M3 HX HOJDK-
HOCTHEIX HHCTPYKIMH 1 HacTosiero [Tonoxenus. [Ipy nsmMenenun GyHKIpil 1 38,144, CTOSIIHX nepen pa-
botHHKaMH YMY, HX I0JDKHOCTHEBIE HHCTPYKIMHU IIEPECMATPHUBAOTCS 110 MEPE HEOOXOJUMOCTH.

3.2.Havanpuuk YMYV neHCTBYeT B COOTBETCTBUM ¢ HACTOSIIMM [10JI0)KEHIEM.

3.3. Hauaneruk YMY umeeT mpago:

- Ha OCHOBaHHWHM aHajmM3a y4eOHBIX M pabounx mianos nmo OOII BO u CIIO naBatsb pEKOMEHTaluu
0P UX pa3paboTKe U KOPPEKTHPOBKE;

- obpamarecs K PYKOBOACTBY C MPENIOKEHHIMH  IIO COBEPIIEHCTBOBAHUIO  y4eOHO-
OpraHM3aLMOHHON U METOAMYECKOH PaboTEl HHCTHTYTA, KAIPOBOMY U MaTepHalbHO-TEXHUYECKOMY 00€ec-
neyeHuo YMY;

- pa3pabathbiBaTh JODKHOCTHBIE HHCTPYKIUY HA paboTHHKOB YMYV;

- IOAIHCBIBATE U COTJIACOBBIBATE JOKYMEHTEI B IPEZieiaX CBOEH KOMIIETCHIIUM;

~BHOCHTE HA PaCCMOTPEHHE KYPUPYIOIIET0 [POPEKTOPA MPENOKEHNS O HA3HAYEHHH, IIEPEMEILECHHH
U YBOJIBHEHUH paboTHHKOB YMY, UX MOOIIpPEHHHN i HAIOKEHHNH HA HUX HAKA3AHWL

3.4. Havanpauk YMYV 06s3aH:

- PYKOBOZMTE BCEH NesATeNIbHOCTEI0O YMY 1 oGecnieunBath 3¢ GeKTHBHOE HCIONb30BAHIE ero pecyp-
COB;

- PYKOBOJHUTH (POPMHUPOBAHUEM TOJOBBIX U IIEPCIIEKTHBHBIX ILIAHOB paboter YMYVY;

- pa3pabaThIBaTh NOHKHOCTHBIC HHCTPYKIMM Ha paboTHUKOB YMY:

- co0ImonaTh NefCcTBYIONEE 3aKOHOIATENLCTBO.

4. YupasiieHue qesreabaocteio YMY

4.1. HemocpezncteentHoe pykoBoacteo YMY OCYIIECTBIIICT HaYaJIbHUK, HA3HAYaeMEBIi Ha TOJDKHOCTD
¥ 0CBOOOXaEMBIH OT JOIDKHOCTH NIPUKA30M PEKTOPA 110 IPECTABICHUIO KypPHUPYIOIIETO IPOPEKTOpA.

4.2.Ha nomxnocTs Havanshuka YMY HasHAYaeTcs JIUIO CO CTAXKEM aIMHHHCTPAaTUBHON pabOTHI B
By3e€.

4.3. B nepuros 0TCYTCTBHS HAYATBHUKA €0 3aMELIAeT OMH U3 HAYAIbHUKOB OTJIEJI0B, Ha3HAYAEeMBIH
IPUKA30M PEKTOpa.

4.4. HemocpeCTBEHHOE PYKOBOICTBO NIOZIpa3IeICHUAMHY, BXOJSLIMME B cocTaB YMY, ocymiecTs-
JAIOT MX Ha9allbHUKH Ha3HAYaeMble Ha JODKHOCTb M OCBOOOXIaeMble OT MOKHOCTH IPHKA30M pexTopa
TI0 MPE/ICTABICHHUIO HaYalbHIKa Y MYV ¢ corilacoBaHHeM ¢ KypHPYIOIIAM IIPOPEKTOPOM.

4.5. B cocraBe mozipas/ienenuit MOTYT CO3aBaThCS CEKTOpa (CEKIHUHM), KOTOPBIE BO3IIIABIIOT yueo-
HBIE MEHEDKEPEI (3aBeAyromue ceKiusiMu). OHU HEMOCPEACTBEHHO MO JUHHSIOTCS HavyaJlbHUKY IOJpa3/e-
JICHHUS.

4.6. Havanpnuku mozmpasjencHmii, BXomsmme B coctas YMY, HEIIOCPECTBEHHO MOIYHHSIIOTCS
HayaJlbHUKY YMYVY.
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